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1. Accessing the MEOPAR Portal Call for Proposals 
 ~ Opportunities can be found at meopar.smapply.ca
 ~ If you are a new user, click “Register” to create your account. Returning users can click “Log in” and 

log in using their email and password. 
 ~ Note: If you have used Survey Monkey Apply in other settings, you may use the same log in and 

password. 

2. Creating your profile 
 ~ After clicking on “Register”, create your profile by providing your information.

 ~ You will receive an email requesting you to verify your email account. If you did not receive this email, 
from MEOPARFunding@meopar.ca, please check your spam or junk folder. 

 ~ Click on the link provided to verify your account.

Jane Doe

Jane.Doe@oceanwork.ca

https://meopar.smapply.ca/
mailto:meoparfunding%40meopar.ca?subject=
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3. Dashboard Overview 

4. Applying 
 ~ You can find more information about each program by clicking on “More”.

 ~ After logging in, you will see your Dashboard. 
 ~ Click on “Programs” on the top right or on “View Programs” to see open and upcoming Calls for 

Proposals. 
 ~ Click on “My Applications” on the top right to see your applications, if you have initiated one.
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 ~ To start the application process, navigate to the desired funding program information page, and click 
on “Apply” on the upper right side.

 ~ Complete the Eligibility Form by clicking on “Eligibility Form”. If you are eligible for the program, 
your answer will reveal the rest of the application stages. 
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 ~ If eligible, the rest of the application sections become visible in the left column. These sections may 
be completed in any order. 

 ~ NOTE: For programs requiring Letters of Support / Recommendations, these must be uploaded 
before the application may be submitted. We strongly recommend you complete the section “Letters 
of Support” as soon as possible to facilitate a smooth submission.

 ~ When all of the required application sections are complete, the submission button will turn green. 
Click to submit.  
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5. Add a Collaborator to your proposal
 ~ For certain programs, you may invite a collaborator to view or contribute to your application. To 

do this. open your application, then click on “Add collaborator” in the lower left column to add a 
collaborator. 

 ~ You will be prompted to enter their email address.
 ~ Select what type of access the collaborator should have to your application.
 ~ Add a message to your collaborator, if you wish.

6. Troubleshooting and Support

Can you collaborate with me on this application?

FAQs and Help: 
 ~  SurveyMonkey Apply has a 

comprehensive Help Centre 
accessible from the platform. 
you may find answers to many 
frequently asked questions within. 

Contacting Support:
 ~  If you have technical problems, use 

the Support tab to submit a ticket. The Survey Monkey support team typically responds within 24 hours, 
but may be delayed on weekends. 

Application-specific questions:
 ~  For questions regarding the application content, eligibility, or requirements, please contact the 

MEOPAR Program Managers at: MEOPARFunding@meopar.ca. A member of our team familiar with 
the program will respond in a timely manner.

John.Doe@oceanwork.ca

https://help.surveymonkey.com/en/apply/faqs/#faq
https://meopar.smapply.ca/helpdesk/
mailto:MEOPARFunding%40meopar.ca?subject=

